DATA ENTRY--Updating
IFSP-Services

1 In the child's record, click "Program History"

A nlerts

B Appointments

X Assessment Tools

Click HERE to view a list of reminders for Keylime Test

A Recent or Pending Lab Tests

X Artachments = T
181 Problems/Conditions

[@] Billing-Claims/Invoices
2] Billing-Pay Sources

Call Tracking
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2  Select the Early Intervention program

\ 4~/ Client ID: 7012151

-
Search Criteria

A

= Program Status: ~ () Show Wait List History  [] Hide Sub/Child Programs

) 4

L

Edit Print Program Status Admit Date

i = Early Intervention Active 29-Apr-2022
@

In the Paperwork/Forms section, click the GRAY plus sign to see previous versions
3 :
of the IFSP-Services form.

L Family Intake(3)
=+ Hearing and Vision Screening(2
29-APR-2022 9 Time: 10:48am Q= (2)
= IFSP - {Entry) Present Levels of Development and Child Qutcor
Christine Robin Q.+
=+ IFSP - {Exit) Present Levels of Development and Child Qutcom:
Q L IFSP - Annual IFSP Review (0)
&= e IFSP - Cover Page (0)
=) + IFSP - Multidisciplinary Evaluation/Assessment Summary(1)
— &+ IFSP - Plan for Providing Services in the Matural Environment((
£ IFSP - Services(1)
H o IFSP - Transition Steps(0)
=
£ S Physicians Authorization form (0)
- e Procedural Safeguards and Prior Written Notice(0)
“
30000 Characters Left
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*

NOTE: The green plus sign creates a new form - do not use the green plus sign.

For updates/reviews of existing IFSP-Services forms, we will be using creating a
copy of the existing form (ADD revision), and NOT creating new.

In the box that opens, find the most recent version of this form (the most recent
will appear at the bottom of the list) and click "Add"

NS

== IFSP - (Entry) Present Levels of Development and Child Outcomes Summary(1)
=+ IFSP - (Exit) Present Levels of Development and Child Outcomes Summary(0)
+ IFSP - Annual IFSP Review (0)
o IFSP - Cover Page (0)
+ IFSP - Multidisciplinary Evaluation/Assessment Summary(1)
L o IFSP - Plan for Providing Services in the Natural Environment{0)
B < IFSP - Services(1)
Date Password Signed? Mouse/Pad Signed? |Approved? evision?
Edit |10-Jul-2022 No Nao No Add
+ IFSP - Transition Steps{0}
+ Physicians Authorization form (0)
L o Procedural Safeguards and Prior Written Notice(0)
+ RI Early Intervention Consents(0)
& Response to Referral Letter(1)
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5 When the form opens to the setup tab, allow the page to refresh twice (you may
need to click on the screen to prompt this). WAIT for the pop-up that says "Data
Record has been successfully inserted". This means you've created a copy of the
existing form.

DB: 18 mths 26 days) (Idle Period:0 Minutes)

TEST, KEYLIME
01-Jan-2021
7012151

G Select Language | ¥

am: Early Intervention
Status: Active
Intake Date: 29-Apr-2022

e

Test Location v
(Name): Sara Lowell Q.

10-JUL-2022 B Time: 10:00am =

No {Completed Tools Should be Signed)

6 Change Screening Status to "Complete"

5 Information - Test, Keylime (ID# 7012151 DOB: 18 mths days) (Idle Period:0 Minutes)

Setup
wion Services Client Name: TEST, KEYLIME
Client DOB: D1-Jan-2021
i Client ID: 7012151
nent and Consent
Screening Status: Incomplete v
Translate Page: (5 Select Language |+
Completion Code: -

Associated Program: Early Intervention
Status: Active
Intake Date: 29-Apr-2022

Screening Mode: v

Location: Test Location v

Administered By (Name): Sara Lowell Q

Screen Date: B Time: *
Sighed? No
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7 Enter the date of the IFSP review/update.

el s, L - =]
Translate Page: S Select Language | ¥

Completion Code: ¥
Associated Program: Early Intervention

Status: Active
Intake Date: 29-Apr-2022

Screening Mode: v

Location: Test Location v

Administered By (Name): Sara Lowell q

Screen Date: [ : @ Time: *
signed? No

8  Click 'Save' in the upper right

#ﬁose
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9  Click on the "Early Intervention Services" tab

Edit IFSP - Services Information - Test, Keylime (ID# 7012151 DOB: 18 mths days) (Idle Period:0 Minutes)

& Setup— Setup
ﬂl Earl lention Services Client Name: TEST, KEYLIME
_ Client DOB: 01-Jan-2021
Bty SEviees Client ID: 7012151
£ Acknowledgement and Consent
Screening Status: Complete ~
Translate Page: (5 select Language | ¥
Completion Code: v
Associated Program: Early Intervention

Status: Active
Intake Date: 29-Apr-2022

Screening Mode: v

Location: Test Location v

Administered By (Name): | Sara Lowell Q

Screen Date: 27-JUL-2022 B Time:| 10:00am »
Signed? No (Completed Tools Should be Signed)

10 This screen contains a copy of the previous IFSP-Services. If needed, update the
IFSP type to match the update/review you are entering.

es Information - Test, Keylime (ID# 7012151 DOB: 18 mths days) (Idle Period:0 Minutes)

Early Intervention Services

EARLY INTERVENTION SERVICES

ces

jement and Consent IFSP type
Interim

Initial
Update

Annual

Services

Date added El Service Provider Location

Leslie Bobrowski

o 10402027 Family Training/Counseling v Home

&

Donna Naovak
Sneerh/lansnage - Hnme

4 10JuL-2022

Made with Scribe - https://scribehow.com



Add any end dates for services you are ending or changing (even if you are only

11 adjusting frequency or intensity, you should end it and record it again in another
row with the new details).
Intensity
Natural Frequency Duration
Location Setting* Method atimes per (Length of Emonths) Date ended
ey session)
Home v Yes v Individual Tx/week 60min 12 months | m.
Home v Yes ¥ Individual 2x/month [ 45min 12 months ﬁ
Home v Yes v Individual (V) 2x/month 60min 12 months m
Home o Yes v Individual (V) Once a month 60min 12 months - Q
£
A hd
3]
¥ ' C
£

NOTE: Services should never be deleted. This list of services should continue to

grow over time with each revision, as services are added, ended, or updated.
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12  Add any new or updated services in the blank rows.

* EJUL_EOE Family Training/Counseling w ke oD
* EJUL_ZOE Speech/language ~ DAt
* EJUL_EOE Occupational Therapy v bbbt
. EJUL.zozz o | | Patida Maris
¥ A

iz
4 - 72
i A

i
* A

i

13 Once you are done adding new or updated services, this list now reflects all active
services as well as services that have now been ended. Click 'SAVE' in the upper
right.

- Test, Keylime (ID# 7012151 DOB: 18 mths days) (idle Period:0 Minutes) otner » | N ciose

Early Intervention Services \ 7
- EARLY INTERVENTION SERVICES
nsent IFSP type
Interim
Initial
Update X
Annual
Services
Intensity y
Date added Bl service Provider Location Natural |y hod Frequency (Lengthof  [Duration Date ended
Setting* (#times per week) 2 (months)
session)
10juL2022 Leslie Bobrowski
- Family Training/Counseling v Home v|| Yes v| | indwidual v | Txweek v | somn v | 2mons v
=] - =]
Donna Novak
i J0JUL2072 Speech/language v Home w|| Yes v| | indvidual ~ | 20momth v | 45min ~ | 12months v
[=] - [=]
10j0L2022 Christine Robin
il Qccupational The?’apy A4 Home b Yes v Individual (V) ~ 2x/month e 60min v 12 months -
] E =
Patricia Maris
L2022 Nursing ~ Home ~ Yes v Individual (V) v Once amonth v 60min v 12months | | 27IUL-2022
Patricia Maris
| 27JUL-2022 Nursing v Home v| | ves v| | indvidualtyy | | 2umonth | | somin v | | 11-12months v
=] =]
Kristin Lenoulier
| Z7JUL-2022 Social Work v Home v|| Yes v| | indwidual v | 1xweek v | zomn v [1112monins v
=] = &
« v v v v v v -
[=] , &
e v - v v v . -
] =]
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14 Click 'Close'
Other »
Intensity
Natural Frequency Duration
Locati Method of Date end
ocation Setting* (#times per week (Length (months) e ended
session)
Home Yes w Individual v Tx/week v 60min v 12 months .
)
Hnme Voo Inrivirial - Fwfmnnth v | atmin 12 manths
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15 The screen will return to child's Program Episode Details screen. In the
Paperwork/Forms section, click 'Refresh’.

Q Client Search = Welligent $ Billing Manager A My Alerts @ Log Out

Welcome back, Sara Lowell! €8 | @ Support

H i

Paperwork/Forms ~  Re =5h New Form

=+ Family Intake(3) - =
] = Hearing and Vision Screening(2)
1 =+ IFSP - (Entry) Present Levels of Development and Child Qutcomes Summary(1)
B o IFSP - (Exit) Present Levels of Development and Child Outcomes Summary(0)

E IFSP - Annual IFSP Review (0)

E IFSP - Cover Page (0)

L IFSP - Multidisciplinary Evaluation/Assessment Summary(1)

=+ IFSP - Plan for Providing Services in the Natural Environment{0)

B < IFSP - Services(1)

[ = = = iz T2 I =R = | PR e e

16 If you click the GRAY plus sign next to IFSP-Services, you can view completed

forms.
Other » Save
k3 a p— = Paperwork/Forms b
iagnosis IFSP/Outcomes| Services . /
E IFSP - (Entry) Present Levels of Development and Child Qutcc
£ IFSP - (Exit) Present Levels of Development and Child Qutcon
4+ IFSP - Annual IFSP Review (0)
9-APR-2022 B Time: 10:48am O* + IFSP - Cover Page (0)
“hristine Robin q* &4 IFSP - Multidisciplinary Evaluation/Assessment Summary(1)
q e IFSP - Plan for Providing Services in the Natural Environment
e IFSP - Services(2)
H o IFSP - Transition Steps(0)
@ L Physicians Authorization form (0)
&= L ] Procedural Safeguards and Prior Written Notice(0)
= L RI Early Intervention Consents(0)
) L Response to Referral Letter(1)
- -+ Transition Consent To Release/Obtain Information(0)
=
L ] Transition Motification (D)
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In this example, you can see the initial 7/10 IFSP, and the revised 7/27 IFSP below

-
~N

It.
= IFSP - (Exit) Present Levels of Development and Child Outcomes Summary(0)
E IFSP - Annual IFSP Review (0)
e IFSP - Cover Page (0)
% IFSP - Multidisciplinary Evaluation/Assessment Summary(1) T
E IFSP - Plan for Providing Services in the Natural Environment({0)
B 4 IFSP - Services(2)
Date Password Signed? Mouse/Pad Signed? Approved? Update/Revision?
Edit | 10-Jul-2022 No No No Add
Edit | 27-Jul-2022 No NO No ves Ao
+ IFSP - Transition Steps(Q)
L Physicians Authorization form (0) -
+ Procedural Safeguards and Prior Written Notice(0)
&4 RI Early Intervention Consents(0) -
A

NOTE: The next time an update occurs, you will click 'Add" in the most recent

version of the form and proceed with the steps in this document.
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