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Obtaining Parent
Signature on a Screening
Tool

1 Once all content is recorded in the note, click "Save"; then click the "Other" button
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2 Click "Sign"

3 Select "Mouse Signature"
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4 In the Title dropdown, select "Client"; type Parent's Name in the "Full Name if
Signee" field

5 Parent uses mouse or touchscreen to sign in the signature field; click "Save
Signature" in the lower right
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6 Record of signature appears in Signatures Collected row; click "Close" in upper
right

7 Screening tool is now saved and signed; click "Close"


